Award Check List

Celebrate the news
internally

C] Make an announcement at a
company meeting

() writean articlein the
company newsletter

() Hold a celebration!

Integrate into your hiring

D Update your job postings

D Update your recruiting
materials
C] Update your careers page

(O Add to your Glassdoor profile
(O Add to your Linkedin profile
C] Add to your recruiting profile

Use the Top Workplaces
logo

(3 Familiarize yourself with
brand guidelines

C] Include on your homepage

C] Include in print and digital
marketing materials

[:] Insert into employee email
signatures

[:] Add the logo to your
letterhead

(3 usethelogo in your social
media cover graphics

Enlist your leader

C] Include quote from your
leader in media release

(3 Haveyour leader share on
their social media

(3] Haveleader post award on
leader blog

(] Haveyour leader announce
award internally
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Share the news externally

C] Write a blog post

(3] share on Facebook

C] Share on X (formerly Twitter)

(3 shareon Linkedin

(] shareon any other social
media sites

(3 write and distribute a media
release

Other ideas

D Update your Top Workplaces
profile

C] Link to your Top Workplace
profile

C] Purchase a Top Workplaces
plaque

(3 Purchase other Top
Workplaces merchandise



